
7 . A C T I O N  R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE.. NO FURTHER ACCUMULATION ANTICIPATED 

INDUSTRIAL WASTEWATER TREATMENT FACILITY FILE _ -  _ E _ - r ~ - - _ _ -  
1945-date 
* What i s  t h e  function of the  of f ice  i n  which t h i s  record s e r i e s  i s  created? 

The Environmental Protection Division is responsible for the maintenance and 
improvement of the state's environmental quality through research, program 
development, and the enforcement of regulatory legislation in the areas of 
water quality control, water supply, air quality control, solid waste manage- 
ment, and land reclamation. 

- - 
1. This f i l e  contains the  following documents (include form numbers and t i t l e s ,  if any, 

and f i l e  arrangement ) . 
! 

Documents relating to: the development, operation and maintenance of 

Included are: Construction permits (W.Q. 1.3) .original & revised; monthly 

industrial wastewater treatment facilities 

operating report; and related technical and general correspondence. 

File is arranged: chronologically .~ by year.; thereunder- . I   alphabetically by name of 
indus t ry .  

ATTACH SAMPLES OF THE FILE 



i . 

13. Is t h i s  t he  Record Cop of t h e  series? ,i [XI [ I r 
[ 1 B I  

1 B 1  

16. Does the  se r i e s  contain c l a s s i f i e d  informatioh requiring securi ty  handling? [ 1 Prl 

14 .  Is there  a duplication of t h i s  s e r i e s  i n  another o f f i c e  o r  agency? . i 

15. Is the information contained +n t h i s  series ever symmarized or -published? 
Attach copy of summary or publication. 

[ I  pr l  17. Does the  s e r i e s  i n i t i a t e ,  amend o r  terminate agency pol ic ies  and procedures? 

18. Could the function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [XI [ 1 

19. Is the  s e r i e s  ( o r  major portion of i t) regularly microfilmed? I f  yes ,  why? PI [ 1 

[ 1 PI 
(Engineering specifications are microfilmed. See application #73-557) 

20. Does the record seriestprovide data as input t o  an EDP f i l e ?  

21. Does the  record s e r i e s  contain documentation produced as EDP pr intout?  [ 1 PI 

22. Has the  Federal Government issued ins t ruc t ions  goveqing the  retention/dispo- [ 1 F1 

23. W i l l  there  be a need f o r  these records 10,  15  years from now? I f  yes,  what? [ I  [ I  

s i t i o n  of these f i l e s ?  
(See attached sheet) 

-__-I- 
-_. 
24. REQUIREMENTS. The following requires the f i l e s  t o  be kept- years : 

a. [ ]STATE b. [ ISTATWE OF c.  [ ]AUDIT d. []FEDERAL e .  [ ]ADMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECIS I ON VALUE 

(Cite Law, Statute ,  or other reason for  the retention requirement) 

(See attached sheet) 
-- -- ___ 

2 5 . A G E N m N D A T I O N S .  T h i s  agency recommends t h a t  the  f i l e  s e r i e s  be cut of f  a t  the end 
of each - [&XLENDAR YEAR - [ ]FISCAL YEAR - [ ]OTHER - ,then : 

[ 3 Hold i n  t h e  current f i l e s  area ' month(s)/ year(s) :  
[ Transfer  t o  [ ] S t a t e  Records Center ,[ 3 Local Holding Area; hold year(s) :  
[ 1 Destroy. 
[ 1 Transfer t o  S ta te  Archives fo r  permanent re tent ion.  
[ 3 Destroy immediately after cut-off. 
[ 1 Other:  (Specify) . .  

. -  , ~ ,. . .  
. _ _  . . .  
(SEE ATTACHED SHEET) 

(Indicate b r i e f l y  rationale for recornendations above/or write additiona2 remarks)  : 

. 



ane $3. &nna 
COMMISSIONER 

OFFICE OF ADMINISTRATIVE SERVICES 

270 WASHINGTON ST.. S.W. fi , 

ATLANTA, GEORGIA 30334 ,! 
C40k) 616-2795 

INDUSTRIAL WASTEWATER TREATMENT FACILITY FILE 

A. 

I 

B. 

C. 

D. 

Industrial stewater Treatment Facility Operating 
Permit File T 
Disposition: Cut off each calendar year; hold in 
current files area 5 years; retire to Archives. 

Rationale: Agency attorneys use operating permits as 
evidence in legal-enforcement cases in conjunction 
with the Georgia Water Quality Control Act (Act No. 
870 H.B. 730). 

Industrial Wastewater Treatment Facility Operating 
Reports File 

Disposition: Cut off each calendar year; hold in 
current files area 2 years; retire to Archives.’ 

Rationale: Agency attorneys use operating reports 
as evidence in legal-enforcement cases in conjunction 
with the Georgia Water Quality Control Act. 

Industrial Wastewater Treatment Facility Correspondence 
File 

Disposition: Cut off each calendar year; hold in 
current files area 2 years; retire to Archives. 

Rationale: Agency attorneys use operating permits 
as evidence in legal-enforcement cases in conjunction 
with the Georgia Water Quality Control Act. 

Inactive Wastewater Treatment Facility File 

Disposition: Cut off each calendar year; remove from 
active file when a facility becomes inactive due to a 
plant shut-down or the facility is consolidated into a 
city or county system; place in inactive file; hold 1 
year; then destroy. 


